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How to Use a Touchpad

Let’s use the touchpad

On a laptop, you’ll use a 
touchpad instead of a mouse.

If you’re right handed, you’ll use your 
right hand. 

If you’re left handed, you’ll use your 
left hand. 

When you move the touchpad, the cursor will move in 
the same direction on the screen.  

The cursor is the arrow on the screen. 
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How to Use a Touchpad

Let’s move the cursor using the touchpad

To move the cursor, gently slide your 
index finger on the touchpad.  

Your cursor will move the same way 
on the screen.

When you’re using the touchpad, you’ll only need to 
use the tip of your finger. 
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How to Use a Touchpad

Does it make sense?

 Refresh 
let’s go over it again

 Yes, 
let’s go to the next page

Now you try

Let’s practice!

1

2

34

Let’s practice moving the mouse. Try moving the 
cursor… 

1. To the top left corner 1  of the screen.

2. To the middle 2  of the screen.

3. To the bottom right corner 3  of the screen. 

4. To the bottom left corner 4  of the screen.
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How to Use a Touchpad

How to left-click 

The left button on the touchpad is used to make a left-click. 

When you want to select something on your screen, use the left-click.

You can also gently tap the touchpad.

2

Briefly take over the computer and go to: www.letsgolearn.com/bubble.html 
It’s a game your adult learner can use to practice using the touchpad. You may 
have to enable Adobe Flash Player by clicking the middle of the screen 1 , and 
then clicking Allow 2 . 

Hey, Tutors!

1
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How to Use a Touchpad

Does it make sense?

 Refresh, 
let’s go over it again

 Yes, 
let’s go to the next page

Let’s practice by playing a game. 

You’ll need to click on as many bubbles 
as you can before the time runs out. 

Now you try
Play the game 3 times. 

Write down your scores.

1. _________       2. _________    3. _________
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How to Use a Touchpad

How to click and drag

First, let’s add sauce to the pizza. Click on the sauce button 1   
and then click which type of pizza sauce you want ( 2  or 3 ). 

1
2

4

3

To add sauce to the pizza, left-click on the pizza 4  with your left index finger. 
Don’t lift your finger. Then put your right index finger on the touchpad and move it 
all around the pizza. When you’re done, lift your fingers off the touchpad.

Briefly take over the computer and go to: http://www.abcya.com/pizza.htm 
It’s a game that your adult learner can play to practice using the mouse.

Hey, Tutors!

In this game we’re going to make a pizza. You’ll 
use the touchpad to add toppings onto the pizza. 
To begin the game, click the Go button.
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How to Use a Touchpad

Does it make sense?

 Refresh, 
let’s go over it again

 Yes, 
let’s go to the next page

Now let’s add some toppings. Let’s start with cheese. 

To put cheese on your pizza, click and hold on the 
cheese you want, and drag it on top of the pizza. After 
you move the cheese on top of the pizza, let go of the 
left-click button.

Now you try

Can you add more toppings to your pizza? 
Try adding some meat and vegetables.  
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How to Use a Touchpad

Hey, Tutors!
Here are some other sites you can go to. These are more games your  adult 
learner can use to practice using the touchpad. 

www.tvokids.com/preschool/games/bees-and-honey

www.meddybemps.com/Shops/Pizza1

www.vectorpark.com/etc/spider

www.sheppardsoftware.com/preschool/colors/colorgame

When you’re finished, click Cook so 
that we can cook the pizza. 

When your pizza is ready, you can left-click 
anywhere on the pizza to eat it. Try eating 
the entire pizza.
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How to Use a Touchpad

Can you... Yes Not Yet

Move your index finger on the touchpad?

Find the cursor?

Left-click using the touchpad?

Click and drag?

Review

Now let’s see what you’ve learned 

What do you want to do next?

 Refresh, 
let’s go over this lesson again

 I understand it all, 
let’s go to the next lesson

We’re done!

Did everything make sense? 
Is there anything you want to try again? 

Do you think you can do 
these things by yourself?


