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Windows Ease of Access Centre

If your computer uses Windows, you can 
change settings to make your computer more 
accessible. When a computer is accessible, it’s 
easier for everyone to use or understand.

Windows Ease of Access settings can change 
how your computer looks, sounds, and works 
so that it’s right for you.

Here’s how to open Windows  
Ease of Access Centre.
Open the Start menu in the bottom 
left of your screen and click on the 
Settings        icon.

Windows Ease of Access Centre
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Windows Ease of Access Centre

There are 3 Ease of Access sections:

1. Vision: These settings change how your computer’s screen looks

2. Hearing: These settings change how your computer sounds

3. Interaction: These settings change how you use your computer

Let’s learn about how you can change these settings to make your 
computer more accessible. 

Tip: We’ll talk about some of the settings you 
can change, but not all of them. Try changing 
other Ease of Access settings to see if they 
make your computer easier to use!

In the Settings 
window, find and click
on Ease of Access.
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Display
Look under Vision in the left side menu 
and click on Display. These settings 
change how big and bright things look on 
your screen. 
Let’s use the display settings to make 
text bigger and make everything on your 
screen bigger.

Make text bigger
This setting lets you make text look bigger 
on your screen. Click on the slider and drag 
it right or left to change the size of the text.

Vision
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To change all the text on your screen to a different 
size, move the slider to the size you want and 
click Apply. To go back to the original text size, 
move the slider all the way to the left.

Make everything bigger
This setting lets you make everything on your 
computer, like windows and text, look bigger 
or smaller.

Click the dropdown menu and choose a size. 
Your computer usually uses 125%, so 
numbers higher than 125% will make 
everything on your screen look bigger.

To go back to the original size, click the 
dropdown menu and choose 125%.
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Mouse pointer
Click on Mouse pointer on the left side 
menu. These settings change the way 
your mouse pointer       looks. 
 
Let’s use the Mouse pointer settings to 
change the pointer size and change the 
pointer colour.

First, let’s look at Change pointer size.
This setting lets you make your mouse 
pointer look bigger. 

Click on the slider and drag it right or left 
to change the size of your mouse pointer. 

To go back to the original pointer size, 
move the slider all the way to the left.
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Now let’s look at Change pointer colour. 
This setting lets you change the colour of 
your mouse pointer so it’s easier to see.

There are 4 options to pick from. Click on 
the one you want to try. 

To go back to the original pointer colour, 
click on the box on the far left.

Magnifier
Click on Magnifier on the left side menu. These settings 
let you control how you zoom in and out of your 
computer screen to make things look bigger or smaller.

Magnifier lets you make things on your screen even 
bigger than Make Everything Bigger.
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To turn the Magnifier on, click the 
switch under Turn on Magnifier. 

You’ll see a Magnifier control panel on your 
screen. 

• To zoom in, click the plus sign +
• To zoom out, click the minus sign –
To turn the Magnifier off, close the Magnifier 
control panel or click the switch under Turn on 
Magnifier again.
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Colour filters
Click on Colour filters on the left side menu. These settings 
let you change the way colours look on your screen to help 
you see your screen more clearly. This setting can be helpful if 
you have some kinds of colour blindness or other visual needs.

Use colour filters 
Click the switch under Turn on colour filters to 
change the colour filter settings.

Then click the button next to the colour filter 
option you want to try. The colours on your screen 
will change right away.

Inverted means the colours on your 
screen will become the opposite of their 
original colour.

Grayscale means your screen will show 
shades of black and white instead of 
colours.

Grayscale inverted means your screen 
will show shades of black and white, 
but with opposite shades from regular 
Grayscale.
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To go back to the original 
colours, click the switch under 
Turn on colour filters again

High contrast
Click on High contrast on the left side menu. These 
settings let you change the contrast between colours 
on your screen so it’s easier to see things like text.

Use high contrast 
Click the switch under Turn on high contrast 
so you can make a bigger difference in colour 
between the text and the background.
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Click on the dropdown menu under Choose a theme 
to choose the contrast that works best for you.

To go back to the original colour contrast, click the 
switch under Turn on high contrast again.

Narrator
Click on Narrator on the left side menu. 
Narrator is a screen reader that describes 
out loud what’s on your screen.

Use narrator
Click the switch under Turn on Narrator to 
start using Narrator.

You can also start and stop Narrator at any 
time by pressing and holding down the 
Windows logo key      , Ctrl, and Enter on 
your keyboard.
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Personalize Narrator’s voice
Click the dropdown menu under 
Choose a voice to choose the voice 
you like best for your Narrator.

• You can change the speed of your Narrator’s voice by dragging the slider 
left and right under Change voice speed.

• You can make your Narrator’s voice sound higher or lower by dragging the 
slider left and right under Change voice pitch.

• You can make your Narrator’s voice louder or quieter by dragging the slider 
left and right under Change voice volume.

• To turn Narrator off, click the switch under Turn on Narrator again.

Tip: There are lots of other Narrator settings you can control! Play with the 
settings and find out what’s best for you.
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Audio
Now let’s look under Hearing in the left side 
menu. 

Click on Audio. These settings help you hear 
things more easily and control what you hear 
from your computer.

Make your device easier to hear
This setting lets you change the volume of 
your computer speakers, so that sound from 
your computer is louder or quieter.

Click on the slider under Change device 
volume and drag it right or left to change how 
loud your computer’s speakers are.

Hearing
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Show audio alerts visually
This setting lets your computer flash the screen or 
parts of the screen to let you know when it’s playing an 
alert sound. This helps you see the alert instead of 
hearing it.

Click the dropdown menu and choose the part of your 
screen you want to flash when there’s an alert.

You can turn off visual alerts by clicking No visual alert 
in the dropdown menu. 
Note: The flash isn’t intense, but it could cause an 
issue for people with epilepsy.

Closed Captions
Click on Closed captions on the left side menu. When you 
watch a video on your computer, closed captions let you read 
the words that people are saying in the video.
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Change caption font 
Click the dropdown menus and choose the 
colour, size, and other settings you want 
for closed captions on your computer.

The words “Captions look like this” will 
change so that you can see how captions 
will look.

You can go back to the original settings by 
clicking Default in the dropdown menus.

Keyboard 
Now let’s look under Interaction in the left 
side menu.  
Click on Keyboard. This setting lets you use 
your computer without typing on a 
keyboard. 

Interaction
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Use your device without a physical keyboard
Click the switch under Use the on-screen keyboard to make a keyboard appear 
on your screen.

You can type by clicking on letters 
with your mouse or touching your 
screen if you have a touchscreen. 
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Close the keyboard by clicking the x button on the top right corner. You can 
minimize it by clicking on the - button. You can also click the switch under Use 
the on-screen keyboard again.

Mouse
Click on Mouse on the left side menu. If your keyboard has a number keypad 
on the right side, this setting lets you use the keypad to move your mouse 
pointer. 

Click the switch under Turn on Mouse Keys.
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Click on the slider under Pointer speed and drag 
it right or left to change how fast your mouse 
pointer moves when you hold down an arrow.

Click on the slider under Pointer acceleration 
and drag it right or left to change how fast your 
mouse pointer speeds up when you hold down 
an arrow.

Next, press the Num lock button on your keyboard. 
Now you can use your number keypad to move the 
mouse pointer.

• To make your mouse pointer move left, press and 
hold 4 (or the left arrow) on your keypad

• To make your mouse pointer move up, press and 
hold 8 (or the up arrow) on your keypad

• To make your mouse pointer move right, press and 
hold 6 (or the right arrow) on your keypad

• To make your mouse pointer move down, press 
and hold 2 (or the down arrow) on your keypad

To turn off Mouse Keys, click the switch 
under Turn on Mouse Keys again.
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Review

Now let’s see what you’ve learned 

What do you want to do next?

    
We’re done!

Did everything make sense? 

Is there anything you want to try again? 

Do you think you can do 
these things by yourself?

 Refresh, 
let’s go over this lesson again

 I understand it all, 
let’s go to the next lesson

Can you... Yes Not Yet

Change the size of text on the screen?

Use the Magnifer tool to zoom in and out?

Use the Narrator?

Use the on-screen keyboard?

Control the mouse with the keypad?


