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The accessibility settings have 4 sections: 

1. Vision: These settings let you adjust how you see or 
hear things on your computer

2. Hearing: These settings let you control sound settings. 
For example, you can set up sound alerts and add 
captions when you play videos.

3. Motor: These settings let you turn on a virtual 
keyboard or use your keyboard as a mouse

4. General: These settings let you choose how you 
interact with your computer, like using Siri

Mac devices have many settings 
that can make your computer 
more accessible. When a 
computer is accessible, it’s easier 
for everyone to use or 
understand. 
Let’s explore how to change the 
accessibility settings on your Mac 
computer to make them right for 
you. First, open System 
Preferences by clicking the gear 
icon located on the dock. Then, 
click Accessibility.
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Let’s take a closer look at the different types 
of settings.

Vision settings let you adjust how you 
see things on your computer.

VoiceOver
• When you turn VoiceOver on, a voice 

describes what’s on your screen
• Click on VoiceOver on the left menu 

to access the VoiceOver options
• Click Enable VoiceOver to turn it on

Vision

You can learn how to use VoiceOver by 
clicking on Open VoiceOver Training.
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Zoom
• Zoom lets you zoom in and out on different apps and 

programs 
• Click on Zoom on the left menu to see the Zoom options
• Then, click on Use keyboard shortcuts to turn on the 

ability to zoom
• Zoom in by pressing Option         + Command         +  =  

on your keyboard
• Zoom out by pressing Option         + Command         +  -  

on your keyboard

Display
• The Display settings let you change the look 

of your Mac screen
• Click on Display on the left menu to see the 

Display options
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You can try the different display features to 
see what you prefer. First, let’s try inverting 
the colours. Inverting colours means the 
colours on your screen become the 
opposite of their original colour.
Click on the checkbox beside Invert 
colours. To go back to the original colours, 
click on the checkbox again.

Now, let’s try changing your screen to 
black and white.  
• Click on the Colour Filters tab.
• Then click the checkbox next to 
Enable Color Filters. 
• Open the dropdown menu next to 
Filter Type and click on Grayscale.
• To go back to the original colours, 
click the checkbox again.
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Finally, let’s change the size of your 
mouse cursor. Your cursor       is the 
arrow that moves on screen when you 
move your mouse.
Click on the Cursor tab. You can move 
the Cursor size slider left to make the 
cursor smaller, or right to make it larger. 

Speech
The Speech settings let you turn on voice 
alerts. Click Speech on the left menu to see 
the Speech settings. 

Note: On some Mac computers, this setting 
is called Spoken Content.
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You can change the kind of voice that reads your alerts 
by using the dropdown menu next to System Voice. 
You can also listen and choose different voices from the 
dropdown menu by choosing a voice and pressing Play.

Click the checkbox beside Enable Announcements 
to turn on voice alerts. When announcements are 
turned on, the computer gives you voice alerts 
through your speakers. You’ll hear voice alerts for 
notifications like a new email or a calendar reminder.

You can move the slider next to 
Speaking Rate to change the voice’s 
speed. You can move the slider left to 
have the voice speak slower, or right 
to have it speak faster.
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Descriptions
If you’re watching a video that includes audio-described 
content, you can turn on audio descriptions. This means 
a voice will tell you what’s happening in the video.
Click on Descriptions. Then click the checkbox next to  
Play audio descriptions when available to turn on 
descriptions.

Hearing settings let you control how your 
computer sends you alerts. They also let 
you turn on captions when you play 
videos. Click Audio on the left menu.

Hearing
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Audio  
When you receive a notification, like a new email, you’ll 
hear an alert sound. You can also use the Screen Flash 
feature to flash the screen when you receive a 
notification. Screen Flash is useful if your speakers are 
turned off or if you can’t hear the alert sounds. You can 
turn on Screen Flash by clicking the checkbox beside 
Flash the screen when an alert sound occurs. 
 
Note: The flash isn’t intense, but it could cause an 
issue for people with epilepsy.

The Audio tab also lets you turn on mono 
audio. Mono audio means all your computer’s 
sounds come from the same place, instead of 
having different sounds come out of each 
speaker or each side of your headphones. 
Click on the box beside Play stereo audio as 
mono to turn on mono audio.
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Captions
Choose one of the 4 styles of captions:
• Transparent Background lets you see what’s behind the text
• Classic adds a black background behind the text 
• Large Text is similar to Transparent Background, but with bigger text 
• Outline Text adds a dark background behind each letter

You can change more settings by clicking the plus sign + button on 
the bottom left. Here, you can change the background colour of the 
caption box and the font colour, size, and type. 

You can add subtitles and captions to videos you play on 
your computer. Click Captions in the menu on the left. 
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Motor settings let you choose how you interact with 
your computer, like speaking out loud and using your 
keyboard. 

Keyboard
The accessibility keyboard feature lets you see a 
keyboard on your Mac’s screen. To open it, click 
Keyboard on the left menu. 

Then click the Accessibility Keyboard tab and 
check the box beside Enable Accessibility 
Keyboard.

Motor
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You’ll see a keyboard on your screen. You can 
type by clicking on letters with your mouse or 
touching your screen if you have a touchscreen 
device. 
Close the keyboard by clicking the X button on 
the top left corner. You can minimize it by 
clicking on the - button.

Pointer Control
You can also move your mouse 
pointer, or cursor      using the 
arrow keys on your keyboard 
instead of a mouse or trackpad.
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Click Pointer Control on the left menu. Then click 
on the Alternate Control Methods tab and check 
the box next to Enable Mouse Keys.

Now you can use the arrows on your keyboard to move 
the mouse pointer.
• To make your mouse pointer move left, press and 

hold the left arrow
• To make your mouse pointer move up, press and 

hold the up arrow
• To make your mouse pointer move right, press and 

hold the right arrow
• To make your mouse pointer move down, press and 

hold the down arrow
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General settings let you choose how you interact 
with your computer, such as using Siri. Click on 
Siri on the left menu. 

Siri
Siri is a program that lets you schedule events, write lists, 
send texts or emails, and lots more using just your 
voice.   

You can use Siri on your device by typing out requests 
instead of using your voice. Click the checkbox next to 
Enable Type to Siri.

General

You can open Siri by clicking the Siri icon on 
the dock. Then, type your request, such as 
“Increase the volume.”



15

Mac Accessibility settings

Can you... Yes Not Yet

Zoom in and out? 

Use Speech settings to read what’s on your screen? 

Use the on-screen keyboard?

Control the mouse with the arrows on your keyboard?

Type requests for Siri?

Review

Now let’s see what you’ve learned 

What do you want to do next?

We’re done!

Did everything make sense? 

Is there anything you want to try again? 

Do you think you can do 
these things by yourself?

 Refresh, 
let’s go over this lesson again

 I understand it all, 
let’s go to the next lesson


