
Skype is an app that lets you have video calls and voice 
calls through the internet
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Let’s open Google Chrome

Click over here on the address bar. It’s at the top of your screen. 
This is where you can type any website you want to go to. Can 
you type www.skype.com? When you’re done, press Enter .

You can find Google Chrome at the 
bottom of your screen. Can you click the 
Google Chrome icon once to open it?

www.skype.com    
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Skype allows you to have video meetings with other 
people for free. You don’t need to create an account, so 
it’s one less password for you to remember. 
To get started, click on Create a Free Meeting. 

Next, create a name for your video meeting. 

Click over here where it says “Meet Now.” You can choose 
any name you want for your meeting. Try typing My Skype 
meeting and then click Create a free meeting.
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First, you need to join the Skype call 
as the first guest. You can do that by 
clicking on Join as guest.
Then click where it says Enter your 
name. Type your name and click Join.

Next, you’ll get a meeting link that you can share. Anyone who has a link 
can join your meeting. If you want to share it with others, you can do that 
by clicking on the Share invite button. Then, you can send it to other people 
by email, or through Facebook. 

Now, can you click on Start call? We’re going to learn how Skype video 
calling works. 

Let’s join the Skype meeting
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Once you’ve joined the meeting, you’ll have the 
option to turn on your webcam and microphone. A 
webcam is the camera that’s built into most laptops 
and computers. 

The button on the left will turn on your webcam. 

The button on the right will turn on your microphone. 

Can you turn both of them on?

Google Chrome will ask you for 
permission to turn on your camera 
and microphone. 

If you want other people in your 
meeting to see you, you’ll need to 
click Allow. If you don’t want others 
to see you, click Block.

Now that your camera and microphone 
are turned on, you’re ready to join your 
Skype call. Click on the Start call button.
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Turn your webcam and microphone off or on

If you want to turn off your microphone, you can click on the Microphone 
button over here. 

Can you try turning your microphone off? Then, try turning it back on. You can 
turn it back on by clicking on the same button again.

If you want to turn off your webcam, you 
can click on the Video button over here. 

Can you try turning your video off? Then, try 
turning it back on. You can do this by clicking 
on the same button again.

Does it make sense?

 Refresh, 
let’s go over it again

 Yes, 
let’s go to the next page
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If you want to type a 
message to the people in 
your video meeting, click 
on the Chat button on the 
bottom right of the screen. 
Can you try clicking on it? 

Send a message, emoji or gif

You can type your message in the text bar where it says 
Type a message. When you’re ready to send your 
message, press Enter  on your keyboard. 

If you want to add an emoji, like a smiley face, or moving 
picture like a gif to your message, click on the smiley 
face. Then, click on the emoji or gif you want to use.
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You can send a document, photo, video, or any other file from your 
computer by clicking on the Attachment icon over here. 

Can you try clicking on it? 

Send an attachment

Then, pick a file from your 
computer that you want to 
send. You’ll see it appear in 
the chat box, and everyone 
else in your Skype meeting 
will also be able to see it.
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End the call

If another person invites you to their Skype call, 
they’ll send you a meeting link. The link is 
usually in blue, and underlined. You’ll receive a 
meeting link through Facebook or email. 

If you receive a meeting link, all you need to do 
is click on the link in the message. Then, follow 
the same steps you learned earlier to join a 
video call. 

To end the call, you just need to press on the 
red hang up button. 
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Can you... Yes Not Yet

Start a Skype call?

Invite other people to your Skype meeting? 

Turn your microphone on and off?

Turn your webcam on and off?

Send a message in the chat?

Send an attachment in the chat? 

Join another person’s Skype call? 

End a Skype call?

Now let’s see what you’ve learned 

Do you think you can do 
these things by yourself?

   W
e’re done!

Did everything make sense? Is there 
anything you want to try again?

Does it make sense?

 Refresh, 
let’s go over it again

 I understand it all, 
let’s go to the next lesson


